
NCIT HAVING PARISH COUNCILS:. where the higher of gross income or gross expenditure exceeded €25,000
but did not exceed f6.5 million; or. where the higher of gross income or gross expenditure was 825,000
or less but:. are unable to certify themselves as exempt (fee payable); or. have requested a limited assurance review (fee payable)

Guidance notes for Parish Meetings on completing Part 3PM of the Annual
Governance and Accountability Return 2018119
1. Every Parish Meeting in England that either received gross income or incurred gross expenditure

exceeding e25,000 must complete Part 3PM of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
. The annuai internal audit report is completed by the Parish Meeting's internal auditor.
. Sections 1 and 2 are to be completed and approved by the Parish Meeting.
. Section 3 is completed by the external auditor and will be returned to the Parish Meeting.

3. The Parish lvleeting must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2019.

4. A Parish Meeting with either gross income or gross expenditure exceeding t25,000 or a Parish Meeting
with neither income nor expenditure exceeding e25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both):
. the Annual Governance and Accountability Return Sections I and 2, together with
. a bank reconciliation as at 31 March 2019
. an explanation of any significant year on year variances in the accounting statements
. notification of the dates of the period for the exercise of public rights
. Annual lnternal Audit Report 2018/19

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the review and is able to give an opinion on the limited assurance
review, the Annual Governance and Accountability Return Section 1, Section 2 and Section 3 - External
Auditor Report and Cedificate will be returned to the Chairman of the Parish Meeting by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, Parish Meetings wrthout a website must publish or display
in the locai area for a period of 14 days, the following lnformation:

Before 1 Jiily 2019:
' Notice of the period for the exercise of public rights and a declaration that the accounling statements

are as yet unaudited;. Section 1 -Annual Governance Statement 2918119, approved and signed, page 4. Section 2 -Accounting Statements 2018/19, approved and signed, page 5

Not later than 30 September 2019:. Notice of conclusion of audit. Section 3 - External Auditor Report and Certificate. Sections { & 2 of Annual Governance and Accountability Return including any amendments as a
result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion for local electors and interested
parties, that you also publish the Annual lnternai Audit Report, page 3_
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Guidance notes for Parish Meetings on completing Fart 3PM of the Annual
Governance and Accountability Return 2018119

' The Parish Meeting must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance
and Accountability Return. Proper Practices are found in the Practitioners' Gurde* which is updated from time to
time and contains eveMhing needed to prepare successfully for the financial year-end and the subsequent work by
the external audilor.

. Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted boxes),
and is properly signed and dated. Where amendments are made to the AGAR after it has been approved
and before it has been reviewed by the external auditor, the Chairman should initial the amendments and
if necessary republish the amended AGAR and recommence the period for the exercise of public rights. lf
the Annual Governance and Accountability Return contains unapproved or unexplained amendments, it may be
returned and additional costs may be incuned.

. The Parish Meeting should receive and note the annual internal audit report priorto approving the annual
governance statement and before approving the accounts.

. Use the checklist provided below to review the Annual Govemance and Accountability Return for completeness
before returning it to the external auditor by email or post (not both).

. Do not send the external auditor any information not specifically requested. However, you must inform your external
auditor about any change of Chairman, and provide a relevant email address and telephone numbers,

. Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. lf the Parish Meeting holds any short-term investments,
note their value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation
to Box 8 on the accounting statements (Section 2, page 5). An explanation must be provided of any difference
between Box 7 and Box 8. More help on bank reconciliation is available in lhe Practitioners' Guida*.

. Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. lnclude complete numerical and narrative analysis to support your explanation.

. lf the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

. Make sure that the accounting statements add up and that the balance carried fonvard from the previous year
(8ox 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2019).

" The Chairman, on behalf of the Parish Meeting, must set the period for the exercise of public rights. From the
commencement date for a single period of 30 consecutive working days, the approved accounts and accounting
records can be inspected. Whatever period the Chairman sets it must include a common inspection period - during
which the accounts and accounting records of all smaller authorities must be available for public inspection - of the
first ten working days of July.

. The Parish Meeting must publish the information required by Regulation 15 (2), Accounts and Audit Regulations
2015, including the period for the exercise of public rights and the name and address of the external auditor before
1 July 2019.

a Cv\c^ier" e{ c-lAar; '

Have all highlighted boxes been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Haveallhighlighted boxesbeen completed bythe intemalauditorand explanations

For any stalement to which the response is 'no', is an explanation provided?

Has the Parish Meeting's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanaiion of significant variations from last year to this year been provided?

Has the bank reconciliation as at 3'1 March 2019 been reconciled to Box 8?

Has an explanation of any difference between Box 7 and Box 8 been provided?
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Part 3Pill Annual lnternal Audit Report 2018r19

& o9 blur.'t o s ?a*t sl.l cotl,l u, t-
This Parish Meeting's intemal auditor, acting independently and on the basis of an assessment of
risk, canied out a selective asseasment of compliance with relevant procedures and controls to be
in operation during the financial year ended 31 March 2019.

The internal audit for 2018119 has been canied out in accordance with this Parish Meeting's
needs and planned coverage. On the basis of the findings in the areas examined, the internal

audit conclusions are summarised in this table. Set out below are the objectives of intemal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control

oblectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this Parish Meeting.

For any other risk areas identified by this Parish Meeting adequate controls existed (list any other risk areas ofl separate

sheets if needed).

Date(s) intemal audit urdertaken..,. :,:iE-f- .i:Id-4,,, *
Name of person who catried out the ifitemal audit

..U.t-u,G$alrg.'-'68$l$+'o-S!ryf,

Dare l3/osl lqSignature of p€rson who
canied out the intemal audit

A, Aopmfliate accqJnting rEcords have b6en prope,ly kept ltroughout the fnancial yoar. -,i',|/f,

B. This Parish Msoting complied with its financial regulatio,ns, payments wei€ supportBd by irwoices,

all exoendibrG war aDDrov€d ard VATnEB tppropriately ac@untsd for. ,/
c. Thb Parish Meeilng assE6ssd lhe significanl risks b achievlng its obi€ctives ard r8vieu,ed the

adeouacv of anangements to rmnage $€se' r/
D. The precept requirement re6.dted from an adequate budgetary prooe$; progress against the

budoot was regularly rnonitored; and teserves were aPpropriato. I
E. Expected inmme was fufiy ]Bceived, based on conact Ptices, propetly tecoded and Bompfy

banked: and VAT wasat$ogtiatelv acmunted fot t'
F. Peltycashpaymerrtswereptoperysuppo&dbyrBceiprs,alpettycashexpendiluEwas

approved and VAT appropriatcly accounted for. f
H. Asse{ and ifi/esbnents rwisters trere complete 

'nd 
accurate and propcrly maintained-

l. Periodic and year-eM bank account reconcitiations were propsrly canied oul 'i*.
J. Accounting slaieflEnts preparcd during the year were proparcd on the @trad accaunling basls

(roc€ipts and paytncnts ar income snd s,QenditJre), agreed to the cash book' suPpod€d by an

adequate audil rall trom undetlying rscords and where appopriats debto6 and credilors wer€

sonedv remrded.

,y'

K lF the Pathh Me€Eng certt'fi,ed itsetf as exempt from a limited assurance review in 2017118, it met

tho exemplion critGria and con€c{y dedared itsefe€mpt. (Nol Covered'sllaud anly be tid<ed
ynl]Flre th€ Paish Meethw had a timited assuanco /Bvbr of its Z0l7l18 ACAR)

,.1
the exBroise of public rights in accordance with the requilements of thg Accounts and

Audii Re{ulations.

'.J,
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section t - Annual Governance statement 2018119

We acknowledge as the members of:

," " ,.,,, ,g5 CAfoA , ?44t11.-.1, , !t "5!;l 
t'-

our responsibility for ensuring that there is a sound system of internal control, including arrangements for

the preparation of the Accoulting Statements. We confirm,lo lh" ,?"^*:i 
our knowledge and belief' with

,"*pu"i to the Accounting Statements for the year ended 31 March 2019, that:

ffistotheextemalauditoronaseparatesheetforeach,No'responSeanddescribehowthe
authority will address *,u'*"utn""ses identified. thuuu sheets should be published with the Annual Governance statement'

This Annual Governance Statement was approved at a

meeting of the authority on: r :: :.... .:-
, ::,: ,',' 1*tr$fli5i4

and recorded as minute reference:

r3.os.lq'.q.\t

Signed by the Chairman and Clerk of the meeting where

approval was given:

.!..':

Chairman

Clerk tu

1. W" hr* put in place anangernents for eftective fiiancial

management during the year, and for the preparation of

the accounting statements'

prepared its accounting statemenls in accordance

with the Accounts and Audit Regulattons.

t/
iade proper anangements and accepted responsibil;ty

for saieguarding the pubtic money and resources in

its charge.

i. We maintained an adequate system of internal control
-' 

including measures designed to prevent and detect fraud

and conuption and reviewed its eflectiveness'

3. We took atl reasonable s'teps !o assure ourselves

lhai there are no matters of actual or potential

non-compliance with laws, regulations and Proper

iractices that could have a significant financial effect

on the abilw of this authority to conduct its
L..^i-^-- itq finannes

has onty done what it has the legal power ta do and nas

camptied with Froper Pracfi'ces in dorng so'

t/
d*irg in* year gave allpersons inlerested ihe oppodunity to

rnspect and ask qgest ons abaut this authority's accounls'4. We provided proper opportunity during the yeal lof.
the exercise of eiectors rights in accordance with the

- -,.i-^*^-r6 ^riha Ar. ilnlq and Arrdit Reoulations,
io*,id*r*A 

"nd 
Aocumented the financrat and ather risks it

faces and dealt with them praperly'5. We canied out an assessment of the risks tacmg mls

authority and took appropdate steps to manage those.

ti.f", in'"Ualng the iniroduction of internal controls and/or

r'
Wg"i ro, .competent pers on, independent of the financial

inttils and procedures, to give an objective view an whether

intemal contrals rneet the needs of this smaller authorrty'
6. We maintained throughout the year an adequate ano

effective system of inlemal audit of the accounting
' records and control systems.

f ffirax n *atters broughtta its attention by intemal and

external audit.7. W* took 
"pptopriate 

action on all matters raised
,-^- r-r^6-l anr{ awtamal artdii

t/
Al*l*"d e""rvthlrg it should have about 

'-f$ 
bus'ness act''vrty

duting the year including events taking place afier the year

end if relevant.

8- We considered whether any litigation' liabllltles or...

commitments, events or transactions, occllrnng ellner

during or after the year-end, have a financial impact o1t

tt',i" r-utttority und, where appropriate' have included them

has met atl of its responsibll?bs where, as a bady

cotporate, r! r's a sole managing trustee of a local

lrust or hrsts.
9. lFor local councits only) Trust funds including

charitable. ln our capacity as the sole managing

kustee we diec*rarged our accountability
responsibilities for the fund(slassets, induding.

finandal reporting and, if require(, independent

examination or audit. t/

otherinformationrequiredbythetran'pa,e*yCodes(notpartofAnnualGovernanceStatement)

Annual Governance anO Rcco'ntalility Return 2018/19 Part 3
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Section 2 -Accounting Statements 201g/tg for

I certifu that forthe year ended 31 March 2019 the Accounting
Statements in this Annual Govemance and Accountability
Retum have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Govemance and Accountability for Smaller Authorities - a
Practitioners'Guide to Proper Practices and present fairly
the financial position of this authority.
Signed by Responsible Financial fficer before being

I confirm that these Accounting Statements were
approved by this authority on this date:

ttlssl q
as recorded in minute reference;

t3'qi'11,,,,,1 ,\q
presented to the authority for approval

Date
r3|-:S-{r\

75-lot *qo41 9ox 7 of previous year.

Total balances and reseryes at the beginning of the year
as recorded in the financial records. Value must agree to

*aoqo
Total.amount of precept (or for lDBs rates and levies)
recaived or receivable in the year. Exctude any grants

3. (+) Total other receipts

2o53f tqqr?
Tatal income or receipts as recorded in the cashbook /ess
the precept or rates/levies received (tine 2). lnclude any
grants received.

4. G) Staffcosts

tQ*b+ ?" I 
-? ?,?

Total expenditure or payments made ta and on behalf of
all employees. lnclude sa/an'es and wages, pAyE and Nl
(emplayees and employers), pensian contributions and
employment expenses.

Tatal expenditure or payments of capital and interesl
made during the year on the authoity,s bonowings (if any).

6. i-) All other payments

tbg+g t5533
Tatal expenditu{e or payments as recorded in the cash_
book /ess slaif cosfs (line 4) and toan interest/capital

t0t7g8
Total balances and reseles at the end of the year. Must
equal {1+2+3) - {4+5+6).

8" Total value of cash and
short term investments

WNztt

,'r lDl18g
The sum of all current and deposit bank accounts, cash
holdings and short term rnyesfrnenfs held as at 31 March _
To agree with bank reconciliation.

9, Total fixed assets plus
Iong term investments
and assets

The value of all the praperty the authority owns - it is made
up of all its fixed assets and long term investmenfs as af
31 March.

The outstanding capital balance as at 3I March of alt loans
from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council, as a body corporate, acls as so/e /rusfee for
and is responsible for managinS Trust funds orassels.
N.B. The figures in the accaunting statements aboye do
nat include any Trust transacffons.

Annual Governance and Accountability Return 2018119 part 3
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Part 3PM section 3 - External Auditor Report and Gertificate 2019/19

ln respect of , : - " -:'r -t 
'

1 Respective responsibilities of the Parish Meeting and the auditor
This Parish Meeting is responsible for ensuring that its financial management is adequate and effective
and that it has a sound system of intemal control. The Parish Meeting prepares an Annual Govemance and
Accountability Return in accordance wilh proper pracflces which:
. summarises the accounting records for the year ended 31 March 20 jg; and
' confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sec{ions 1 and 2 of the Annual Govemance and Amuntability Refum in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptrotler and Auditor General
(see note below). Our work does not constitute an audit canied out in accordance with lntemational Standards
on Auditing (UK & lreland) and does not provide the same level of assurance that such an audit would do,

2 External auditor report 2A18119
for the mtrffi reported beltr)' m the bsis ot @r revi€w of Sections f anrt 2 of tr\e Anroal Gry6mF..w6rw, qluED€sor@rreseworsemmlanoZqmetrroat(jryomarceandAmunl,abiaityRetum,in

opitrifi trle infomatid in Sedio6 1 and 2 of lheAnrul Gwelane and AceuntabiEty Retum Lr in arydane uith proper pfuttim and
othel malte6 bave me to er atention giving €u* fq @ncm lhat relMnt lsgislalion and regriatory requiemmts have not been ret.
elele s appropdate).

on a separale theet if required,

matts nd afieclng or opinion [tlich we dw io lhe

on a separate sheet it required)

3 External auditor certificate 2A1U19
We certifo/do not certifo* that we have completed our review of Sections 1 and 2 of lhe Annual Govemance and
Accountability Retum, and disc+rarged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2019.

ExtemalAljdilol Nlme

External Auditor Signature
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Section 3 - External Auditor Report and Gertificate 2018119

ln respect of Gosberton Parish Gouncil - L10146

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internalcontrol. The authority prepares an Annual Governance and Accountability Return in

accordance with Proper Practices which:
. summarises the accounting records for the year ended 31 March 2019; and
. confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.
Our responsibility is to review Sections I and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note

below). Our work does not constitute an audit carried out in accordance with lnternational Standards on Auditing (UK

& lreland) and does not provide the same level of assurance that such an audit would do.

2 External auditor 2018119
the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in

iioni i jnO 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern
legislation and regulatory requirements have not been met.

AGAR was not accurately completed before submission for review:

r The smaller authority has not addressed the 'except for' matters raised by the external auditor when qualifying the prior year annual

return. lnformation received from the smaller authority in the prior year indicated that transastions in a bank account, in the smaller

authority's name, called the Community Account had not been included in the figures on the AGAR and the balance in this bank

account was not included in the figures in Section 2, Box 8 for the prior year column. While this bank account was only used once a

year to collect money and then distribute it, those transactions should have been included in Section 2 Boxes 3 and 6 and any

balance in the bank account at the year-end should have been included in Section 2 Box 8. This bank account has been closed during

the year ended 31 March 2019 and so this situation should not recur.

matters not affecting our opinion which we draw to the attention of the authority:

internal auditor is not independent of the financial decision making, management and control of the smaller authority as the year end bank

ation has been prepared bythe internal auditor. The smaller authority must disclose this by answering'No'to Assertion 6 of the Annual

e Statement on the 2019/20 AGAR. ln future years, the smaller authority must maintain an independent system of internal audit of

accounting records and control systems.

annual internal audit report focuses on ten internal control objectives covering an authority's key flnancial and accounting systems and

whether, in all significant respects, the internal control objectives were being achieved throughout the financial year to a standard

uate to meet the needs of the authority. We note that the internal auditor has completed the AIAR Part 3M instead of Part 3 and so has not

ided a conclusion on internal control objective G in respect of salaries and M in respect of trust funds. The annual internal audit report will

inform the authority's response to assertions 2 and 6 in the annual governance statement, fu a result, the authority must ensure that assurance

has not been provided via these control objectives has been sought elsewhere.

3 External auditor certificate 2018/19
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2A14, for the year ended 31

March 2019.

Extemal Auditor Name

PKF LITTLEJOHN LLP

tl'it 1ittfu1v.. UtExternal Auditor Signature Date 0410912019

* Note: the NAO issued guidance applicable to external auditors' work on limited assurance reviews for 2018/19 in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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